Information Literacy Tips and techniques - Planning

We can all use some tips and techniques to help us avoid the pitfalls, save time and work smarter. Here are some for information literacy covering:

· Planning – what, where (to find information), why, how and when 
A common problem people have in their quest for information is that they do not spend enough time thinking about what it is they are looking for. They just dive in and then get frustrated when it takes them much longer than expected and they can’t find anything relevant. The best advice is start with Planning.
.

Planning 

Before starting any information task / quest, take time to think about and identify – what, where, why, how and when
.

Planning involves thinking about: 
· WHY you are doing something (for what purpose)? 
· WHAT you are going to do? WHAT information / education resource are available to you?
· HOW you are going to do the task? HOW to find information?
· WHO can help you? – library and information / education resource staff / services, colleagues 

· WHEN you are going to do the task? 

· WHERE to find information? 


To help you in your thought process you might like to do some brain storming or mind mapping.



See also

· Locating – information resources, how to find information
· Gathering – the need to evaluate
· Creating and Sharing – how to use and communicate information ethically; how to manage findings
Interested in learning more about these skills then speak to the local authority school library resource service and or literacy officer. 
Planning tips (Real & Relevant)





What do I know already? Activate prior learning.





What do I want to find out? Need to ask the right questions. Plan key words.





What sources might I use? Where the best place to find the information you need is going to be.





What sources might I use? Where the best place to find the information you need is going to be.





When and where the searching will be done?





How will I share what I have learned? Keep audience and purpose in mind. 





Brainstorming��a creative thinking technique - used to:


help identify what is already known about a topic 


generate new ideas relating to a specific issue or field of interest 


This technique can be conducted on an individual or group basis.





A mind map is:


a mental picture - of words and images - that reflects how we think and what we know about a topic or theme 


a creative thinking process and technique used to gather thoughts and ideas together 


a way of showing links and inter-relationships within a given topic 


used by people in all walks of life. 


Tony Buzan created the term 'mind map' in the 1970's, but these maps are also known as spider diagrams or concept maps. �


Whatever you decide to call them, the most important thing to remember about mind maps is that each one reflects your own thinking, and is very unique - your own special creation. 
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